Delta Kappa Gamma Society International

Eta State Organization

Delta Omicron Chapter Rules
Article I.     Name
The name of this chapter shall be Delta Omicron Chapter, Eta State Organization, and Delta Kappa Gamma Society International.
Article II.     Mission and Purposes
The mission of Delta Omicron Chapter is to promote professional and personal growth of women educators and excellence in education.
The purposes of the Delta Omicron Chapter shall be the seven (7) Purposes of the Delta Kappa Gamma Society International and those of the Eta State Organization:
1.
 to unite in spiritual fellowship

2.   to honor service in any field of education

3.
 to advance women in education

4.
 to support legislation for women educators

5.
 to endow scholarships and fellowships to women educators

6.
 to stimulate personal and professional growth

7.   to inform members of important issues
Article III.     Membership
Membership is in accordance with the Constitution, the Standing Rules of Delta Kappa Gamma Society International, and the Eta State Organization. Delta Omicron Chapter has full authority for the administration of chapter membership.

An active member shall be a woman who is employed as a professional educator or has retired from a position in the field of education.
A reserve member is a formerly active member who is unable to participate fully in the activities of the chapter due to a physical disability and/or geographical location.  A reserve member, so requesting, shall be restored to active membership by acclamation. 
Only active and reserve members in good standing may be transferred from one chapter to another upon application to International Headquarters. 
An honorary member shall be a woman not eligible for active membership who has rendered notable service to education or to women, and is elected to honorary membership in recognition of such service. 
Prospective members may be invited to join Delta Omicron Chapter at any time of the year.  These prospective members will be invited to an orientation about the society.  Orientation of prospective members shall be the responsibility of the membership committee, and shall take place prior to initiation. If the prospective member desires to join, the Delta Omicron Chapter will vote at a scheduled meeting, electronically, and/or by mail.  The membership committee shall issue invitations to those approved by vote of the membership.  Initiation of new members shall take place at the next scheduled meeting. The initiation ceremony is the responsibility of the membership committee.

Delta Omicron Chapter has the authority to act on matters of membership.

Membership records are kept at the local level.
Article IV.    Finance
Financial matters are in accordance with the Constitution, the Standing Rules of the Delta Kappa Gamma Society International, and the Eta State Organization.  
The annual chapter budget, including a recommendation for annual dues and assessments, shall be developed by the finance committee, and submitted for approval by the chapter members at the September meeting.  The president or her designee will give prior approval for non-budgeted expenses.  
Annual chapter dues shall be assessed as established by approval of the proposed or amended budget.  Annual chapter, state, and international dues and fees shall be collected by the chapter treasurer no later than October 31st.  Members not paying dues by October 31st will be notified in writing of their removal from the membership. Membership dues will be submitted to the Eta State treasurer prior to the November 15th deadline. 
Expenses for the president to attend the state organization convention, state organization executive board meetings, and state organization training for chapter presidents shall be paid by the chapter. 

Special funds and/or awards may be created by the chapter’s executive board and approved by the chapter members. 

The audit of chapter funds shall be the responsibility of the finance committee. 
Article V.     Organization

Delta Omicron shall govern the conduct of its business in a manner consistent with the Constitution, the Standing Rules of the Delta Kappa Gamma Society International, the Eta State Organization and the Delta Omicron Chapter. 

The chapter is represented by its president on the Eta State Organization Executive Board.
Article VI.  Officers and Related Personnel
The nomination committee shall report at the November meeting in odd-numbered years.  Officers shall be elected in accordance with the Constitution at the February meeting by a simple majority of the chapter members present.  The filling of vacancies shall be in accordance with the Constitution.  Installation of officers shall be the responsibility of the nominating committee, and shall take place at the April meeting of even-numbered years.  The term of office shall be a two-year term, or until a successor is named, for all officers, except for treasurer and recording/corresponding secretary. 
Delta Omicron Chapter elected officers shall be president, first vice-president, second vice-president, recording and corresponding secretary, treasurer which is selected by the Executive Board, and parliamentarian appointed by the president.  The detailed duties of each officer and related personnel are stated below.
Duties
1.  President
a. Shall become familiar with president’s duties, the procedures and work of the Society, and the business that the chapter has transacted previously by studying materials and by attending conferences, conventions, and workshops including leadership development.

b. Shall act as presiding officer at regular and called meetings.  She directs the activities of her organization.

c. Shall act as chairperson of the Executive Board.
d. Shall appoint standing and special committees.
e. Shall fill by appointment all vacancies in offices.
f. Shall represent the chapter at meetings, conferences, and other events.
g. Shall take action, with the advice and approval of the Executive Board, on matters which cannot be deferred until the next meeting.
h. Shall prepare the Annual President’s Report.
i. Shall represent the chapter as a voting member at each state organization executive board session. Should she be unable to attend, she shall notify the state president and submit the name of her substitute.
j. Shall send the names, addresses, telephone numbers, and e-mail address of all committee chairperson of her biennium to the state executive secretary by the designated deadline.

k. Shall distribute biennial report forms and assure that they are returned on time to the persons designated to receive them.

l. Shall ensure that a Form 6 and a written tribute for any deceased member be promptly submitted to the state membership chairperson.

m. Shall serve as member ex officio on all committees except the nominations committee. 
n. Shall assume responsibility for encouraging chapter activities which develop the leadership potential of each chapter member.

 
2.  First vice-president

a. Shall serve as presiding officer in the absence of the president.  In case of death or resignation of elected president, the first vice-president shall succeed to the presidency and serve until the next regular election of officers. 
b. Shall serve as chairperson of the Educational Excellence Committee.

c. Shall perform such other duties as assigned by the president or Executive Board. 
3.  Second vice-president

a. Shall serve as presiding officer in the absence of the president and first vice-president.

b. Shall perform such other duties as assigned by the president or Executive Board.

c. Shall serve as chairperson of the Membership Committee.

4.  Recording and corresponding secretary

a. Shall keep minutes of each meeting of the chapter and Executive Board.

b. Shall furnish the president with a copy of the minutes of each meeting.

c. Shall keep an attendance roll.
d. Shall sign minutes and have them approved at the next meeting. 
e. Shall attend to correspondence as directed by the president.
f. Shall send cards to members who are ill.
g. Shall send card or note to a member in the event of a death in her immediate family.

5.  Treasurer

a. Shall report to the state organization treasurer all membership                       reinstatements and terminations, including the reasons and dates of              terminations.
b. Shall ensure receipts accompany requests for reimbursement in conjunction with the president. 
c. Shall receive and pay out all moneys belonging to the chapter with approved reimbursements paid promptly.
d. Shall maintain a record of receipts, bills, and bank statements.
e. Shall present a report at each business meeting.
f. Shall file required tax reports.
g. Shall submit for annual audit/financial review the accounts of the chapter.
h. Shall serve as a member on the chapter Executive Board.
i. Shall serve as a consultant in the progress of budget development and supervision of finances.
j. Shall serve as member ex officio on the finance committee without a vote.
k. Shall follow appropriate procedures to ensure the safety and proper handling of chapter funds as established by the chapter finance committee.
6.  Parliamentarian
a. Shall act as advisor to the officers and members of the chapter in matters pertaining to the Constitution and parliamentary procedures according to Robert’s Rules of Order Newly Revised.
b.   Shall serve as a member on the Executive Board without a vote.
Article VII.  Executive Board
Members include the elected officers, the immediate past president, and such other members as designated.  The Executive Board meets at least twice a year or at the discretion of the president.  A quorum is the simple majority of the Executive Board members.
Article VIII.  Committees
The Delta Omicron Executive Board will appoint committee members and chairpersons.

The president serves as member ex officio on all committees except nominations.

The Executive Board shall make provisions for accomplishing tasks requiring immediate attention.

The Delta Omicron structure has a constitutional responsibility for accomplishing the work assigned to the following:
A. Standing Committees                                                                                                                                   
1.  Society Mission and Purposes      
a.   Educational Excellence/Program of Work    
1) Shall be chaired by the first vice-president.       
2) Shall identify and promote activities which sustain and support early-career educators.       
3) Shall promote chapter activities that increase the personal and professional pride of members.

4) Shall emphasize member development.
5) Shall recognize the value of fine arts in education and during Society events.

6) Shall encourage involvement of members in legislative action.

7) Shall recommend worthy projects for the chapter to undertake.

8) Shall emphasize global perspectives and educational excellence worldwide.

9) Shall support educational activities within the chapter area with special projects and contributions to existing educational projects.

    10)  Shall be responsible for the Educational Excellence Committee Biennial Report   
      Form 9.

b.   Educational Law and Policy 


1) Shall study and recommend action on professional issues.

2) Shall urge members to initiate, endorse, and support desirable or other suitable endeavors in the interest of education and women educators.



3)   Shall educate members in strategies to impact educational policy.



4)   Shall promote activities that garner support for education at the local and state 

      levels.

c.   Membership 

1) Shall be chaired by the second vice-president.


    

2) Shall be responsible for conducting the business of voting for prospective members.
3) Shall be responsible for presenting invitations to prospective new members.

4) Shall be responsible, along with the president, for holding an orientation class for perspective new members.

5) Shall be responsible for conducting the initiation of new members following their election.

6) Shall be responsible for conducting the memorial service for a deceased member.

7) Shall be responsible for maintaining biographical and profile data sheets on all members.
8) Shall maintain a chapter record or initiation date of new members, date of transfer for new transfer members, date when members are dropped for non-payment of dues, reinstatement date of a member, and date of death of a member.

9) Shall be responsible for the Membership Committee Biennial Report Form 36.   


d.   Scholarship 











1) Shall encourage members interested in pursuing a higher degree of education to apply for the scholarships offered by Eta State and Delta Kappa Gamma Society International.                   
2) Shall encourage outstanding female high school seniors planning to enter teacher preparation programs or any female non-member entering or returning to the teaching profession to apply for the Delta Omicron Grant-in-Aid. 
           
3) Shall present a nominee for approval at the February business meeting. 


4) Shall present recipient to the membership at the April dinner meeting. 


5) Shall keep in touch with our chapter recipient.

                                              
6) Shall determine eligibility to renew the scholarship provided as long as recipient continues in the field of education and remains in good standing with her institution of higher learning.    
7) Shall be responsible for the Scholarship Committee Biennial Report Form 34.      

e.   World Fellowship 









1) Shall contribute a designated amount per member to the World Fellowship program as determined by the Finance Committee. 

2) Shall complete the World Fellowship Committee Biennial Report Form 42.
           f.   Music 


1)  Shall encourage fellowship within the chapter by the singing the Delta Kappa      Gamma Song.
2)  Shall stimulate personal and professional growth by being an integral part of     chapter meetings.
                 g.   Spiritual Fellowship

                       1)  Shall conduct a devotional at each meeting

                       2)  Shall present a fellowship activity at chosen meetings

 2.   Society Business
 a. Communications/Publicity 








1) Shall record and take photos of pertinent events including meetings for publication in local newspaper. 








2) Shall present clippings to historian for scrapbook. 





3) Shall save a copy of clippings to be submitted to Eta State in the president’s yearly report.     
4) Shall be responsible for marketing and promoting the society i.e., Delta Omicron Brochure. 


5) Shall be responsible for publishing the yearbook annually. 




6) Shall have a Webmaster to establish and maintain the Delta Omicron Website.

7) Shall have a web watcher who reports sites of interest to the membership. 
8) Shall complete the Communications Committee Biennial Report Form 38. 
 b. Finance 











1) Shall determine the amount of chapter dues. 






2) Shall prepare a budget to present to the membership at the first business meeting of the chapter year.








3) Shall complete the Finance Committee Biennial Report Form 40.

            c. Nominations 


1)  Shall be responsible for preparing a slate of officers in even numbered years to be presented orally at the February business meeting, and voted on by the chapter membership. 
     

2)  Shall assist in the installation ceremony for chapter officers held at the April dinner meeting of the second year of the biennium.
B.  Special Committees as determined by the president 
1.  Historian 












a.   Shall maintain the history of Delta Omicron Chapter.




b. Shall keep Delta Omicron Chapter scrapbook current. 



      
 2.  Editor 












a. Shall create the monthly Delta Omicron Tidbits.
 





b. Shall be distributed to general membership of Delta Omicron Chapter, Eta State Organization president, Eta State Organization editor, region VI. Director, state communication chair, and all chapter presidents in region VI.
3.  Webmaster

     a.   Shall maintain the Delta Omicron Webpage.

     b.   Shall update the Delta Omicron Webpage monthly. 

Article IX. Meetings
Delta Omicron Chapter shall have four (4) business meetings each year at places and times arranged by the educational excellence committee chairperson.  The meetings shall be held in September, November, February, and April.  Attendance at each meeting shall be kept by the recording secretary. 
A quorum is a simple majority of the chapter members.
Special meetings may be called by the president as needed.
Article X.  Communications and Publications

The editor shall publish the newsletter, Delta Omicron Tidbits, monthly.  The times/numbers of issues shall be determined by the editor.  The newsletter shall be delivered electronically to those with email addresses, and by direct mail to those without electronic communications.  All publications shall be approved by the president.
Article XI.  Parliamentary Authority
Robert’s Rules of Order Newly Revised shall be the standard by which meetings are conducted.
Article XII.  Amendments 
Standing rules will be reviewed every biennium by the Standing Rules Committee. Delta Omicron Chapter rules may be amended after members are notified electronically and/or by mail of proposed changes.  A simple majority vote of those present at the scheduled meeting shall be required for a change.  

Members will be notified electronically and/or by mail of the changes that are made. 
Article XIII.  Dissolution

Eta State Organization’s approval of dissolution must be made according to guidelines set forth in the Constitution prior to any action by Delta Omicron Chapter.

Procedure for the transfer of members shall follow international transfer procedures.

Funds remaining in chapter accounts are to be sent to the Eta State treasurer.  The chapter charter, paraphernalia, and records are delivered to the Eta State Organization.

 

Original September 1993

Amended September 1996, May 2012, November 2013, July 2016
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